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NOJIOKEHUE OB OBPABOTKE pCOUAABHBIX JAHHBIX
PABOTHUKOB 1 OBYUYAIOIHXCSI

L Q0 e MoJIOKEeHHsH

1.1. Tlonoxenue (panee — [MonoeHue) 06 06paboTKe MepcOHATLHBIX JAHHBIX
pabOTHUKOB U obyualonxcs ~ MyHUIUNAILHOTO OIO[PKETHOTO  yYpeKIeHHs
JIONOIHATEILHOTO  00pa30BaHMs Topoackoro okpyra banaiuxa «JleTckas IIKOJIA
uckyccrs Ned» (nanee — obpazoBaTesbHOE yupexkeHue) pa3paboTaHO B COOTBETCTBHH
¢ Koucrutyuuen Poccuifckoii ®eaepauuu, PenepanbHOro 3akoHa or 19.12.2005
No160-@3 «O parudrkauuy KoHBEHIH Coseta EBporbl 0 3alHTE Gu3nuecKux JIMI
npu ABTOMATH3MPOBAHHOH 06padoTKe MepCOHAbHBIX  JIAHHBIX), denepanbHbIM
sakoHOM OT 27.07.2006 . Ne 152-®3 «O nepcoHanbHbIX JaHHDBIX» € M3MEHEHUSIMH OT
04.06.2014 1. Ne142-®3 «O BHECceHHH amenennii B cratbu 6 1 30 MDenepaibHOro
jakoHa «O rpaxaaHCTBe Poccuiickoii ®@enepauuun» U OTACIIBHDIC 3aKOHO1aTe/IbHbIC
akThl PoccuiicKOM denepauun», degepanbHbIM 3aKOHOM Poccuiickoni @enepauun 0T
27 mrons 2006r. Ne 149-@3 «O06 undopmarnu, HHGOPMALIHOHHbIX TEXHOJIOTHSAX U O
samuTe MHPOpMALK, TPyAoBbIM KOLCKCOM Poccuiickoii Penepaunn (nanee — TK
P®d), 11ocTaHOBIICHHS [IpaBuTENbCTBA Poccuiickoit denepatmu ot 17.1 1.2007 Ne 781
«O6 yrBepxkueHun Ilonoxenus o6 obecricueHrd 0e30MacHOCTH TIEPCOHAIBHBIX
NaHHBIX Mpu uxX oOpaboTKe B pH(POPMALMOHHBIX CHCTEMAx MIepCOHANLHBIX AAHHBIX?
JpyriMH (eaepaibHbIMU 3aKOHaMH ¥ MHBIMH HOPMATHMBHBIMH [IPABOBbIMU AKTAMH 0
[pU3BaHO 00eCIIeuuTh MpaBsa 1 cBO6O/IY YUACTHHKOB 00pa30BaTe/IbHOTO npoiiecca rnpu
06paboTKe UX NepCOHAIBHBIX AaHHBLX.

1.2. Hacrosmum TlonoxeHnem onpefeisieTcs  TMOPAIOK  MOMyHCHHA,
06paboTKH, XpaHeHH s, nepejati 1 M06Oro ApYroro MCroJip30BaHus MepcoHaIbHbIX
JaHHBIX paboTHuKa, 00ydaloerocs, mpapa M 00s3aHHOCTH pabOTHUKOB M
pYKOBOAUTEIIA 00pa30BaTe/IbHOro  yUpeKACHHA, 4 TaK)Ke OTBETCTBEHHOCTb JIMLL,
IMEIOIIMX JOCTYM K TEPCOHANbHBIM JaHHBM pabOTHHUKOB, 34 HEBBITIOJTHEHHE
[PABOBBIX HOPM, PETyJHPYIOMIHX 06paboTKy ¥ 3alluTy [IepCOHANBHBIX JAAHHbBIX
pabOTHUKOB.

1.3. [MonoxeHue sBjACTCA JIOKaJIbHBIM HOPMATHBHBIM AKTOM. [lonoxeHue
BCTynaeT B CHIly C MOMEHTa €To yTBEPIKACHHS PYKOBOAUTEICM 0Opa3oBaTeNbHOIO
yupexeHus C Yy4eTOM MHEHHA BHIOOPHOTIO  OpraHa iepBUYHON npohcor03HOH
opraHu3aluy B MOpsKe, yCTaHOBJIEHHOM CT. 372 TK P®D st NpUHATHS JIOKAIbHbBIX
HOPMATHBHBIX AKTOB, neiictByeT OeccpouHO, 1O 3aMEHbI ero HOBbIM [loOKEHHEM.
Bce nzmeHeHus B TTososKeHNe BHOCATCS MPUKA30M PYKOBOIUTEIA 00pa3oBaTebHOTO
yapex IeHHs.

1.4. Bee paboTaukn Oprannsaiin TOIDKHBI OBITH O3HAKOMJICHBL € HACTOSALLIMM
[TosioKeHKreM I110J1 POCTIHCE.

1.5. PexuM KOH(pUACHUHAILHOCTH [epCOHANbHBIX JaHHbIX CHHAMACTCH B
ciydasx ux obesnvunBanmsi K 10 yeTedeHuy 75 neT cpoka UX XpaHCHUA.



II.  OcHoBHble MOHATHS H COCTAB NMEPCOHANLHBIX 1aHHBIX

7 1. B mwnacrosiiem [osoxeHnH MCTIONB3YIOTCS  CIIEIYIOHINE OCHOBHbIE
[TOHSITHS ¥ TEPMHUHBL:

lepcoHaNIbHbIE JAHHBIC — mobas uHpopmanmns, oTHOCSIAsIC K TMpAMO WK
KOCBEHHO OIpefielecHHOMY HJIH onpeensaeMoMy duzugeckoMy Uy (cyOBEKTY
riepcoHalibHBIX JAHHBIX);

onepaTop — HOPUAMYECcKOe win Quzndeckoe JULO, opranusyiouiee 1 (1)
OCYILeCTBIISIOIICE 06paboTKy ~mepcoHalbHbIX JaHHBIX paboTHHMKA, 2 TaKKe
orpezensioliee LeH o6paboTku TepCOHATBHBIX JaHHBIX, COCTaB MEPCOHAILHDBIX
JAHHBIX, MOJIeKALMX ¢ o6paborke, ACHCTBUSA (omepailiy), ~COBEpIIACMbIC €
nepcoHaIbHbIMU JIaHHBIMH;

06paboTKa MepcOHalIbHBIX NaHHBIX — JK0doe JIeHCTBHE (onepauus) WA
COBOKYITHOCTD NeHCTBHH (omepaiyii), COBEPIIACMBIX c MCroJb30BaHUEM CpPEICTB
ABTOMATH3AIMM Wil €3 NCTIONB30BAHNA TAKMX CPE/CTB C MepcoHanbHbIMA JIAHHBIMM,
prmouass cOop, 3aluch, cycTeMaru3alnio, HaKomICHWE, xpaHeHue, YTOYHEHHE
(0OHOBIIEHHE, W3MeHeHHe), W3BIICUCHHE, MCI0JIb30BaHuE, nepenayvy
(pacnpocTpaHeHue, rpelocTaBieHue, nocTyn), 00e3InYUBaHKE, GJIOKHpOBAHUE,
yaaieHue, yHHTOKEHUC repcoHanbHbIX JaHHBIX;

aBTOMATH3MPOBAHHAA oGpaboTka MepCOHANIBbHBIX JaHHBIX - 00paboTKa
rnepcoHaIbHbIX JAHHBIX C TOMOLLIBIO CPEACTB BBIUMUCIINTENIBHON TEXHUKH;

pacrpocTpaHeHue [IepCOHAJIBHBIX JAaHHBIX - JeiicTBUs, HanpasjeHHbIC Ha
pacKpBITHE ePCOHAJIbHBIX JaHHBIX HEONpeieIeHHOMY KpYTY UL

MpeioCTaB/IeHUe MepCOHABHBIX J@HHBIX - neiicTBUs, HArpapJICHHBIC Ha
packpbiTHE NepcoHanbHbIX JAHHBIX OTpeieleHHOMY JIMILY HIlH Onpe/eNeHHOMY KPYTY
JIH1L;

GOKUPOBAHHE TEPCOHATIBHBIX JiaHHBIX - BPEMEHHOE IPEeKpaLleHne 0OpaboTKH
nepcoHabHbIX TaHHBIX (32 MUCKITIOUEHHMEM CIIy1acs, eciu 06paboTka HeobxonMMa A
yTOUHEHMs [IePCOHAIbHBIX JaHHbBIX )

YHUUTOXKEHUE T1EPCOHAIBHbIX N@HHbIX - JCUCTBHS, B pesyJibTaTe KOTOPbIX
CTAHOBHTCS HEBO3MOXKHBIM BOCCTAHOBHMTE cojepiKaHne MepcOHAIbHbIX NaHHBIX B
uHMOPMALMOHHOH CHCTEME [IepCOHANBHBIX JAHHBIX 1 (unu) B pe3ynbTaTe KOTOPBIX
YHUYTOIKAIOTCS MaTeprallbHbIC HOCHTE/H NIePCOHAIBHBIX AHHbBIX,

oGesuMBaHKE [1EPCOHANbHBIX JAHHBIX = ieiicTBUSI, B pe3yJibTare KOTOPBIX
CTAHOBHUTCSL HEBO3MOXKHBIM 0e3 KCMOJb30BaAHMA JOTIOJTHUTEIbHO uH(popMaUH
onpeeuTh npuHa/UIeKHOCTh MepCOHaNbHbIX JaHHbIX KOHKpETHOMY ~CYOBEKTY
[lepcoHaIbHbIX JTaHHBIX;

uHQOpMALMOHHAs © CUCTEMA [epPCOHANTbHBIX  JIaHHbIX - COBOKYIIHOCTb
comepKkaiuxcs B 0asax JaHHbIX [epcOHaIbHBIX JIAHHBIX 1 obecreynBaroInX HX
06paboTKy HH(OPMALHOHHBIX TeXHOJIOTHI ¥ TEXHUYECKUX CPE/ICTB,

TpaHCTpaHuyHas nepeata rlepcoHaNbHbIX JaHHDIX - rnepe/aya nepeoHaibHbIX
JaHHBIX Ha TEPpUTOPHIO MHOCTPAHHOTO TOCYNapeTBa opraHy BJacTH MHOCTPAHHOTO
rocy/lapcTBa, MHOCTPaHHOMY uzmuecKoMy JIMLY M1 HHOCTPAHHOMY HOPHANHECKOMY
JHLLY.

2.2. TlepconanbHble [aHHBIC paboTHHKA — uHdopmalus, HeoOXx0uMasd,
paboTozarelio B CBS3H C TPY/OBbIMM OTHOMICHUAMM 1 xacalomascs KOHKpETHOIro
pabOTHUKA:



a) csejeHus O daxrax, CcoOBITHAX H 06CTOSITENLCTBAX UACTHOM JKHU3HH
pabOTHHKA, [O3BOJISIONIME uaeHTHGUUMpOBATH €ro, 33 UCKITIOUEHHMEM CBEICHUH,
[IOJUISKAIIMX ~ PAcIpOCTpaHeHHIo B cpeicTBax ~ MAaccoBOH uHpoOpMaLMH B
yCTAHOBJICHHBIX (he/iepanbHbIMK 3aKOHaMU CITyHasX;

6) cnyxebuble CBeeHMA, 4 TaKke MHbIE CBeJleHMsl, CBA3aHHbIE €
HpO(beCCHOHaJIbHOfI NlesTeNbHOCTbIO ~ paboTHUKA, B TOM uMClie CBeAeHMs O
MOOLPEHUSIX U O AUCHUIIIMHAPHBIX B3BICKAHUAX.

[TepcoHasibHble  AAHHBIE oOydarommxes  — uHpopMalns, HeoOXxoumas
oGpa3oBaTebHOMY YUPEKACHHUIO B CBSI3W C OTHOLIEHHMsIMH, BO3HMKAIOLIMMH MEK LY
06yHaIoIMCs, €r0 POAUTEIAMH (3aKOHHBIMHU [IpE/ICTABUTENSAMH) U obpazoBaTesibHbIM
yupexaeHUEM.

2.3. K nepcoHanbHbIM JIaHHBIM pabOTHUKOB, MOJTy1acMbIM pabotojareiem H
[oJIeKaIliM  XpaHCHHUIO Y paborojarensi B TOPAIKE, [1peayCcMOTPEHHOM
saxononaTenbcTBoM Poccuiickoi deaepainy # nacrosimm TlonoxkeHueM, OTHOCATC
creayrolye 10KyMEHTBI, cofiepiKallyecs B JIM4HbIX ej1ax pabOTHHKOB!

v xomusi Tmacnopra ([acropTHBIC nanHbple  paboTHMKA)  CBEACHHA,
cojiepiKalyecs B [acropTe Hik HHOM JIOKYMEHTE, Y0CTOBEPAIOLIEM JTHUYHOCT;

v VHH; ‘

v KOIHS CTPAXOBOTO CBUJCTENHCTBA OCY/IapCTBEHHOrO  EHCHOHHOTO
CTpaxoBaHUs (CHWJIC);

v/ xonus JOKyMCHTa BOMHCKOro ydera (s BOEHHOOOM3aHHBIX W JIHL,
[OJIeIKALIMX TPHU3bIBY HA BOCHHYIO cnyx0y);

v xomus JoKymeHTa 00 o0pa3oBaHuu, KpanupUKALMKA WK HaJIUIUH
crienpabHpIX 3HaHuH (MpH MOCTYTUIEHNH Ha pabotry, TpeOyloUlyto crielalIbHbIX
3HAHMIT W CTielHaIbHON [10/ITOTOBKH);

v uH(OpMaLys, COACPKALLAACH B TPY/LIOBOM KHMKKE PaboTHUKA;

v aHKeTHble JaHHble, 3aNO0JHEHHBIC pabOTHHKOM TIpH MOCTYIMJIEHUM Ha
paboTy Miu B TNPOLECCE paboTel (B T.4. aprobuorpadus, celeHus O ceMeifHOM
[onokKeHuy pabOTHUKA, MEPEMEHE (amunuy, HaIM4uN neTeil U WKIMBEHLEB, HOMED
MOGHIILHOTO (JOMAIIHEr0) tesieoHa);

v 0KyMEHTBHI O BO3pacTe MajloNeTHIX neTeil 1 MecTe UX 00yueHuUs;

v JIOKyMEHTbl O COCTOSHMHA 3A0POBbA jeteil W JPYrMX POACTBEHHMKOB
(BKJIIOYAs! CTIPaBKM 06 WHBATUAHOCTH, O HAJMYMM XPOHUHCCKUX 3a00J1eBaHUH );

v/ JIOKyMEHTBI O COCTOSHMH 370pOBbsl  (CBEACHUA 00 MHBAIMAHOCTH, O
OepeMEeHHOCTH U T

v JIOKyMEHTbI, KOTOpbIE C yHETOM crietuduiy padoThl 1 B COOTBETCTBUHU C
3aKOHOAATE/ILCTBOM Poccuiickoit ~ ®enepauuy  AOJZKHBI OLITH  NpelbsBICHBI
paGOTHMKOM TpH 3aKIIIQHCHHH Tpy/10BOTO J0rosopa Wit B fiepuojl ero JeHCTBHs
(Bmodasi — MEIHMLMHCKHE saKIloUeHus,  NpebAB/ICMbIC pabGOTHMKOM  TIpH
NPOXOAKACHAN oGs3aTebHBIX TIPeBApUTE/ILHBIX 1 [IEpPUOJINIECKUX OCMOTPOB);

v/ TpyaoBO# J0r0BOP (cornatuenusi 0 BHECCHHH W3MEHEHUH 1 JOMOJIHeH!H
B HETO);

v 3aKioueHue 1o JAaHHbIM [CHXOJIOTHUECKOTO HCCIeI0BaH s (ecnu Takoe
HMEETCH ),

v KOmuU T[pPUKa30B O TNPUEME, mepeBojiaX, YBOJbHCHWUH, [1OBBILLIEHHH
3apa0OTHOM IIATE, [PEMUPOBAHHH, OOWPCHUIX 1 B3bICKAHMAX;

v juuHas KapTouka 1o ¢opme T-2;



v 3asBieHus, 00BACHUTEIBHBIC 1 ciTy)KeOHbIe 3aruCKHy pabOTHHKA;

v/ JIOKyMEHTBI O NPOX0KACHHH pabOTHHKOM arrecTanuu, codeceoBaHmsL,
oBblIIeHMs KBanA(UKaLAHI (aTTeCTauHOHHbIﬁ JIACT);

v/ crnpaBka O HajlH4uH (OTCYTCTBHH) CYAUMOCTH;

v JIOKyMEHTBI, COACpHKAIHEC cBejieHus 0 PaOOTHHUKE, HaXO¥XK/IeHHe KOTOPbIX
3 nuuHOM Jejie paboTHHKA HEOGXOMMMO  JUTsS  IOKYMEHTabHOTO oopmIIeHUA
TPYLOBBIX NpaBoOTHOIIEHUH € paGOTHUKOM.

K nepcoHalbHbIM JIAHHbIM obyuaroIuxcs oOpazoBaTeaLHOI0 yupexK1eHHs,
10J1y4aeMbIM 06pa3oBaTe/ibHbIM yupexeHneM M [oJUIeKALIMM ~ XPaHEHHIO B
oGpazoBaTe/lbHOM yupexieHin B MOPANKE, fIpeyCMOTPEHHOM 3aKOHO/IaTENIECTBOM
Poccuiickoii Pejepaur  H gactosimuM  TToJIOKEHHEM, OTHOCSITCS CleayrolHe
CBEICHHS!

v'  JIOKYMEHTBI, YI0CTOBEPAIONIHEC IMYHOCTH  OOy4JaroLerocH (konus
[acIIOPTa WIN CBUACTE/IBCTEA O POXKJCHIN);

v JIOKYMEHTBI 0'MeCTe TPOKHBAHUS; i

v'  JIOKyMEHTbI O COCTOSIHUM 3/10POBbs 00yyaloUXCsl (BKJIFOYAsk CIIPaBKH 00
MHBAJIMIHOCTH, O HAJTHIUKI xpoHuqecmx"3a60neBaHnﬁ);

v uHble TOKYMEHTBI, COIACPKaLINEe nepcoHajIbHbIe TaHHbIC.

2.4. JlokyMeHTbl, CONEPXKAILIE nepcoHasbHbple  JIaHHbIC pabOTHHKOB,
06yHyaroIKXcs CO31A0TCA IIyTeM:

- KOTIMPOBaHKs OPUTMHAJIOB;

_ gHeceHMsl CBeJIeHMH B Yy4CTHBIC opmbl (Ha OyMaKHbIX H HIEKTPOHHBIX
HOCHTEJISX); '

- TIomy4eHus OpPHIHHATIOB HeOoOXOMUMBIX JOKYMEHTOB (Tpynosast KHUKKA,
T4 HBIH JIACTOK 0 y4eTy Kalpos, apTobrorpadust, MEJIMIMHCKOC 3aKIIOUeHHE).

7.5. AaMuHECTpaius o0sg3aHa coobumTs PabOTHUKY O LEJX, criocobax M
HCTOUHMKAX TOMy4eHHs MepcoHallbHbIX JaHHBIX, @ TAKXKEe O XapaKTepe MO IIeKAIHX
[OTYUEHHIO TTePCOHANBHBIX JaHHBIX ¥ BO3MOMHBIX ociecTBUsAX OTKasa PaboTHuKa
[laTh NACbMEHHOE coryache Ha nx [oJTyHeHHE.

[lepconanbHbie  JAHHBIC PaGotnuka  SBISIIOTCH KOH(MIEHLUATLHOH
uH(popMaLKei U He MOTYT OBbITh MCIONHL30BAHDI aMAHMCTPALIUCH WITH MOOBIM WHBIM
JIAIIOM B JIMYHBIX LEJIAX.

[II. OcHoBHbBIE YC/10BHS npoBeIeHHUs! 06paloTKH NepCoHaNbHBIX
NaHHBIX pA0OTHHKOB, 00yuaomHuXCs

3.1. (OO6pasoBaTeibHOE yupexaenue  Onpeeisict oObeM, COJICpPIKAHHE
oOpabaTbiBaeMbIX MepcOHaIbHbIX  AAHHbIX paboTHUKOB W 00y4aromuxes,
PYKOBOJICTBYAChH KoncTUTyLHEH Poccuiickon Denepauny, Tpynosbiv KoziexcoM
Poccuiickoit Penepalny, 3akoHoMm Poccuiickoi Penepaln «0O6 obpazoBaHun» H
UHBIMHU (esiepanbHbIMK 3aKOHAMA.

32. O6paboTka MEPCOHATBHBIX NaHHBIX PabOTHUKOB OCYIIECTBIIACTCA
HCKJIIOYMTEIBHO B LEIAX oGecredenus COOMONEHHs 3aKOHOB H WHBIX HOpMATHUBHBIX
NpaBOBbIX AKTOB, cozeiicTBHsl pabOTHMKaM B TPy ZAOYCTPOHCTBE, o0yueHun H
MpOJIBMKEHUHM 110 ciryx0e, obecneueHus nuuHoM Oe3omacHoCTH pabOTHHKOB,
KOHTpOJIS ~ KojudecTsa 1 xadecTBa  BHIIONHAEMOH paGoTel M ODecnetCHHs
COXPAHHOCTH ~ WMYLICCTBa, [101b30BAHMs  JIBIOTaMH, rpe;lycMOTPEHHBIMH
3aKOHOAATeIbCTBOM Poccuiickoii @eepailiyi 1 aKTami aAMHUHUCTPALHH.



O6paboTka  HepcoHaNbHbIX JaHHBIX ~ 00y4aloIerocs 0CYLLECTBIISAETCS
HCKITIOUMTENBHO B LeJsiX obecreteHis coONMOAeHHs 3aKOHOB M MHBIX HOPMaTHBHBIX
IpaBOBbIX aKTOB, cojeicTBus  oOydaoUmMest B 00yueHHUH, TPy I0YCTPOHCTBE,
oBecreyeH s X JIIHOH 0e30MacHOCTH, KOHTpPOJIS KauecTBa 0GyueHus 1 00ecreyeHus
COXPAHHOCTH UMYLIECTBA.

33. Bee nepcoHajibHble JAHHBIC paboTHMKa NPEOCTABIAIOTCH caMHM
paBOTHUKOM, C oBs3aTebHBIM TIPUIOKEHHEM 3asBIICHIA (Ilpunoxenue Nel), rae
pabGOTHHK JlaeT coracue yUpeKICHUIO Ha 06paboTKy €ro mnepcoHaabHbIX JAHHBIX B
COOTBETCTBHM € IlepevHeM, 34 JCKTIOYEHHEeM  Ciydaes, [peXycMOTPEHHbIX
denepanbHbIM 3aKOHOM.

Ecnu riepcoHanbHbie J@HHBIC paGoTHWKa, BO3MOXKHO, [IOJIyUUTh TOJIBKO Y
Tperbeil CTOPOHBI, TO pabGoroparenb 00s3aH 3apaHee yBEIOMHTDH 00 3TOM PabOTHHKA
(TpunoxeHue Ne2) ¥ mMOJy4uTh €ro mucpmennoe cornacue (ITpusokenue Ne3).
PaGoTonaTellb J0JIKEeH COOOIIMTE paGOTHUKY O HEJIsiX, NpeArnosaraeMpiX HCTOHUHUKAX
4 crioco0ax TMoJydeHHs NepcoHabHbIX AaHHbIX, q TAaKkKe O XapakTepe nojJiexKallux
[MOJNYUEHHIO MepPCOHAJIbHBIX JAHHbIX 4 mocHeNCTBMAX OTKaza paboTHMKA JaTh
[IMCEMEHHOE COorlache Ha X MoJyHcHHe.

3.4. Bce mnepcoHallbHble AaHHBIC HecoBepIIIeHHOJIETHEro 00yHaloLerocs B
pospacte 0 14 neT (MaJI0JIeTHETO) MpeIOCTaBIIAIOTCS €ro poautensMu (3aKOHHBIMH
peCTaBUTENAMI)C 0bs3aTeIbHbIM [PUITOKEHHEM 3asBICHUA (TMpunosxenne Nod), rie
poauTe/i (3aKOHHBIC MpeJICTABUTENN) JAOT COTIAacHe yupexkKJACHHIO HA 00palboTKy
nepcoHabHbIX JAaHHBIX 00y4aroLerocs. :

Ecnu HepCOHaHbelé JaHHbBIE 06y11aiomerocsl BO3MOYKHO TOJIYy4IHTh TOJBKO ¥
TpeThell CTOPOHBI, TO POMUTEIH (3aKOHHbBIE fpe/ICTaBUTE/ 1) HECOBEPLIECHHOJIETHETO
obyuatomierocs A0/DKHbI OBITH YBEIOMJIEHBI 00 3TOM 3apaHee. OT HUX JOJDKHO OBITH
MOJly4EHO MHChbMEHHOE COTNache Ha rosiyyeHue MepCcoHalbHbIX JAHHBIX OT TPEThei
croponst  (ITpuitoKeHHE Ne5).  Poautenn (3aKOHHBIC [peJICTaBUTEIN)
HeCOBEPIICHHOIETHENO 00y HAOIErocA JOJKHB] OBITE TIPOMH(OPMHUPOBAHEI O LeJsX,
npe/nonaraeMpiX MCTOYHMKAX H criocobax ToyueHusi TepcoHaNnbHBIX JAHHELY, a
Talke O XapakTepe —Mojjiexallux [MONYYEHHIO  [ePCOHATBHDIX JaHHBIX U
HocleCTBIAX OTKa3a aTh MMCbMEHHOE coryiacue Ha MX IoJy4eHHe. -

[lepcoHallbHble JAHHbIC HecoBEPIIEHHOJIETHET O 0Oyyarouerocsi B BO3pacTe
crapuie 14 ner [peIOCTABISIOTCS CaMiM oGydalouMes ¢ NUCbMCHHOTO corjlacus
CBOMX 3AKOHHBIX npejIcTaBUTENCH  — ponuTesnell (3aKOHHBIX npeJcTaBuTeNen)C
oBs3aTeTbHBIM TTPHIOKEHHEM 3asBIICHIA (TpunoxeHue Nod), rjie 00yUatoLMHCs AacT
corjacue yupexaeHuio Ha 0GpaboTKy ero nepcoHanbHbIX JIAHHBIX.

Ecnu mepcoHaibHble TaHHbIC 00yUatoIEerocs: BO3MOMNHO [OJTY4UThb TOJIBKO Y
TpeThel CTOPOHBI, TO 00yUaIOLMACS, AOIDKCH GBITh yBEJIOMIIEH 06 3tom 3apanee. OT
Hero W ero poapuTesnedl (3aKOHHBIX rnpeacTapuTesied) JAOIKHO OBITH TIOJIYUEHO
nMCbMEHHOE corsiacue Ha MoTydeHHe [epCOHANBHBIX JAHHBIX OT TpeTbeil CTOPOHbI
(ITpunoxeHne No5). OGywaromuiics 1 €ro poauTesi (3aKOHHBIE NpeCTaBUTEH)
HECcOBEPIIEHHOIETHETO obyuyarolerocs 10/KHbI GLITH TPOMH(POPMAPOBAHDBI O LELIX,
[pe/ronaragMpiX HMCTOYHHUKAX M criocobax TMOIydeHHs MepeoHalbHbIX JaHHBIX, &
Talke O XapakTepe  MOJUIeXKALIMX MOJIydEHHIO — TePCOHAIBHBIX JAHHBIX H
[1OC/IeACTBHAX OTKa3a JaTh MMCBMEHHOE corjacie Ha UX nomxyveHue.

3.5. OOpa3zoBaTelbHOC yupexjieHue HE HMMeCT mpasa Hojy4aTrb M
ob6pabaTbiBaTh nepcoHajpHble  JaHHbIC paboTHHUKA, obyuatoerocs 0 €O



[IO/IUTHYECKHX, PEIUIHO3HBIX M MHBIX yOeuieHusX W yacTHOM ku3HM 0e3
TMChMEHHOro  cornacusi  paloTHHKa, OOywaroumerocs, poauTteneid  (3aKOHHBIX
npejcTaBuTesel) HeCOBEPIIEHHOICTHETO o0yuaro1erocs.

OGpazoBaTelibHOE YUPEKACHHE HE MMeeT mpasa Mojiydath 1 oOpabareiBaTh
repcoHaibHble JaHHbIE PabOTHHKA, 00y4aroLLerocsi 0 ero 4jeHcTse B 00111eCTBEHHBIX
0GbeMHEHUSX WM ero TPoQCOIO3HOH AEATELHOCTH, 33 MCKIIOHCHHEM clly4aes,
npejlyCMOTPEHHBIX (peiepallbHbIM 3aKOHOM.

3.6. OGpazoBaTe/bHOE YUPEKJICHHE BIPaBE OCYLICCTBIATE cbop, nepejaudy,
YHUUTOKEHHE, ~ XPaHCHUE,  HMCMONL30BaHHUE uHdopmMaui O  IMOJUTHIECKHX,
PETUTHO3HBIX, JApPYIuX yOEKJEHUSIX W YacTHOH JKM3HHM, a Taioke uHOpMaLIH,
Hapylaioied  TaiHy  NEPEenHCKH, teneOHHBIX  [EPEeroBOpoOB,  MOHTOBLIX,
TeserpaHbIX 1 MHBIX COOOLIEHHUH:

— paGoTHMKA TOJBLKO C €ro MMCBMEHHOrO COrnmacus Ml Ha OCHOBAHUH
cyn1e0HOrO peleHus;

— 00yualoLierocs TOJIBKO C €ro MMCHMEHHOIO COrIacs, cormachs poauTeseH
(3aKOHHBIX MpejicTaBUTENIEN)  HECOBEPIICHHOJIETHErO obydatolierocst WA Ha
OCHOBaHUM Cy1€0HOI0 pelleHusl.

3.7. O6paboTka YKa3aHHBIX  II€PCOHANbHBIX  JIAHHBIX pabOTHHUKOB,
00yuarommxcs paboTojaTe/1eM BO3MOKHA 0e3 UX COrJIacHsi B CJIEYIOLIMX ClIyvasX:

- [IepCOHAbHbIE JAHHbIE ABJISIOTCS O0IIEN0CTY THBIMH;

- TiepcOoHajIbHBIE JIaHHBIE OTHOCATCA K COCTOSHHMIO 310POBbA paboTHHKa,
o6yuatomerocsi 1 ux odpaborka HeobXoauMa JUTA 3alIUThl €r0 JKHU3HH, 310pOBbs HIIH
MHBIX KU3HEHHO BAYKHBIX HHTEPECOB MO0 JKM3HM, 3M0POBbA MM HHBIX KH3HEHHO
BayKHBIX MHTEPECOB JPYTHMX JIML M MOJIy4YCHHE COTIAcHs pabGoTHHKa, 00yUatoLierocs,
poauTenen (3aKOHHBIX npejcTaBuTeneil) HECOBEPLICHHONETHENO 00y4aloLerocs
HEBO3MOKHO; :

- o TpeOOBaHWIO MOJHOMOYHBIX TOCYNapCTBEHHBIX OpraHoB B Clydasx,
MpelyCMOTPEHHbIX (elepalbHbIM 3aKOHOM,

3 8. PaGOTHHKM JIOJDKHBI ObITh O3HAKOMIEHBI M0J POCHHMCE C JOKyMeHTaMHU
pabotojarens, YCTaHaBIMBAIOWMMH MOPALOK 00paboTKK IEePCOHANBHBIX JIAHHBIX
pabOTHHKOB, a Talkke 00 HX MpaBax u 0053aHHOCTAX B 3TOH 001aCTH.

Ofyuatomuecs B Bo3pacTe CTaplle 14 ner, poauTenH (3aKOHHbIE
Mpe/CTaBUTeNN) HECOBEPHICHHOIETHIX 0ByuaroIuMXCs AONKHbI OBITh O3HAKOMJICHDI
Mojg PpOCIHHCh C /JIOKyMEHTaMu paboTojiaTe s, YCTAHABIMBAIOIMMHI  TIOPA/IOK
06paboTKK MepCOHATBHBIX. JIAHHBIX, a TAKKe 00 WX TpaBax W OOS3aHHOCTAX B OTOH
obnacTu.

IV. XpaHeHue H HCNIOJIL30BAHHE IEPCOHAILHDBIX AAHHBIX

4.1. TlepconayibHble JaHHBIC pabOTHUKOB 1 00Y4arOIUXCH 00pa30BaTesIbHOIO
yupexIeHus XpaHATCA Ha OyMaXKHBIX M OJICKTPOHHBIX HOCHTEJLIX B crieliaIbHO
npenHa3HaYeHHbIX 11 ITOr0 MOMCILICHUSIX.

42. B npouecce XpaHeHUs MEPCOHANBHBIX  AaHHBIX pabOTHHUKOB,
oGyuatoLuxcsi 00pa30BaTe/IbHOIO YIPeKACHHA JOIDKHL! obecrieunBaThes: :

- TpeboBaHMA HOPMAaTHBHBIX JOKYMCHTOB, yCTaHaBJIMBAIOLIMX TMpaBHid
XpaHeHWs KOH(UACHIHATBHBIX CBE/ICHHH;



- COXpaHHOCTh HMEIOIIMXCs JaHHBIX, OrpaHUYeHHe A0CTyTa K HMM B
COOTBETCTBUM C 3aKOHOAATEIbCTBOM Poccuiickoii @Pezepaud M HACTOS UM
TTonoXeHUEeM,

- KOHTpOJb 3@ JIOCTOBEPHOCTHIO M HOJIHOTOM TMEPCOHAbHBIX JAHHBIX, HX
peryJisspHoe OOHOBJICHHE H BHECeHHE M0 Mepe HEOOXOIMMOCTH COOTBETCTBYHOLLUX
W3MEHEHUH.

43. Jloctyn K TnepcoHallbHbIM JNaHHbIM  pPabOTHUKOB, 00yHaromnxcs
0Gpa3oBaTE/IbHOTO yUPeHKIACHIA MMEIOT:

— JIUPEKTOD;

— 3aMeCTUTE/IU AUPEKTOPA,

— npernojaBareliy, KoHuepT™eifcTepbl (TOMBKO K MepcoHanbHbIM JaHHbIM
00yuaroIMXcsi CBOCIO xacca, KoJJIeKTHBA);

— cekpeTaphb y4eOHOM 4acTH;

— paboTHUKM OyXrajTepiH (1o 1oroBopY);

— OnOIMOTEKAPD;

— MHCTIEKTOP MO0 Kaapam;

" Uusle  pabOTHHMKHM,  OMpeNeNIEMbIC [PUKA30M  PYKOBOAMTEIS
06pa30BaTeIbHOr0 yHPEHACHHA B npesesax cBoei KOMMNETCHIHH.

4.4. TlomMuMO JIML, yKa3aHHBIX B II. 43 uactosimero Ilonoxenus, 1paBo
JocTymna K NepcoHalbHbIM JaHHBIM PAbOTHHKOB, 00yArOIIMXC3 MUMEIOT TOJIbKO JIMLA,
YIIOJHOMOYEHHbIE NeHCTBYIOLIMM 3aKOHO/IATEECTBOM.

4.5 Jluua, wuMmeomme JOCTYIl K [epCOHATBHBIM  JIAHHBIM 00si3aHbI
HCIIONIBb30BATh MEPCOHAJILHBIE JIAHHBIC pabGOTHHKOB, O0YHAIOLMXCH JIMILE B LEJISIX, 115
KOTOPBIX OHHM OblJIM MPEA0CTABICHDIL.

4.6. OTBETCTBEHHbIM 3a OpraHM3alMo M OCyIEeCTBIeHHE XpaHCHHU
nepcoHabHbIX aHHbIX pabOTHHUKOB 00Opa3oBaTellbHOTO yupex/ieHus ABJISETCS
crenManicT no  kaapaMm, B COOTBETCTBUM €  MPHKA3OM PYKOBOJIATE]IA
0Gpa3oBaTENbHOTO Y PCHKACHHMA.

OTBETCTBEHHBIM 3a OpraHu3alHio n OCyIIeCTBIEHNE XPaHCHUA rIepCOHalbHBIX
NaHHBIX O0yYaroIIHUXCA 06pa3oBare/bHOro  YHUpekICH gBNSETCA 3AMECTUTE]b
JMpeKkTopa Mo yqeGHo-BocnmaTenbﬂoﬁ paboTre, B COOTBETCTBUM C IPUKA30M
pYKOBOJAMTEIIS 00pa30BaTeIbHOIO Y IPEHKACHHA.

4.7. llepcoHanbHble NAaHHBIC paboTHHKA OTPAKAIOTCA B JMYHOM KapTO4Ke
pa6otHHKa (popma T-2), KoTopas 3anoNHAeTCs MOCIe W3/1aHus prKasa o ero npueme
na pabory. JIuHHbIC KapTO1KK paBOTHUKOB XPAHATCA B crielMaibHo 000py/10BaHHbBIX
HecropaembIx mkapax B a(paBUTHOM HOPSA/IKE. ‘

4.8. IlepcoHalibHbl€ JaHHBIC 0GyHaIoLLerocs: OTpaxkaloTes B €ro JUYHOM Jefie,
KOTOpOE 3AIONHAETCs NOCHe M3/t npuKasa O ero 3a4ucicHun B obpazoBaTebHOe
yupenIeHU.

JIuuupie gena odyJyaroumxcs B andaBUTHOM TOPSIKE bopMHpYIOTCs B NarKax
IETCKUX 00beIMHEHHH, KOTOPLIC XpaHsaTcs B crenualibHO 000py/A0BaHHBIX
HecropaeMbix mKagax. -

49. B uensx obecrnevieHus HaJTeKALIETO  BBIMOJIHEHHS  TPY/OBBIX
obsizanHOCTEd  AOCTYN K repcoHanbHbIM  JaHHBIM pabOTHKMKA MOXKET ObITDH
MpeIOCTAB/ICH Ha OCHOBaHMH TpHUKasa PYKOBOJIMTELA 06pa30BaTENLHOTO yUPEKACHNA
HHOMY paﬁonlHKy, JOJDKHOCTD KOTOpPOIro He BKJWUcHa B CIIMCOK  JIHMLL,
YIOJTHOMOUYEHHBIX Ha roJ1ydeHue 1 0CTYI K [epcoHabHbIM JIAHHBIM.



4.10. IOpuauyeckuM H duznyecKuM - JTMLaM, OKa3blBaloMM  YCIyT'H
obOpa3oBaTeabHOMY yupeRaIeHUIO  HA OCHOBAHUM  3aKJIIO4EHHBIX rpaJaHCcKo-
[PaBOBBIX JIOrOBOPOB (nubO Ha MHBIX OCHOBAHHAX), KOTOPHIM HeoOxoauM J0CTYM K
[epcoHaMbHbIM AaHHBIM paboTHUKOB 06pa3oBaTeslbHOrO yupexzieHus B CBA3M €
BBIMOHEHMEM MMH 0053aTebCTB 10 yKa3aHHBIM JOroBOPaM, COOTBETCTBYIOIIUE
[[aHHbIe MOTYT NPEeIOCTaBIATLCH paboTozaresneM TOJIbKO focjie nojnucanus ¢ HUMA
cornanierus o HepasriallieHun KoHGUIeHIIMANEHOH uHGbOopMaLHH.

B HCKTIOUUTEBHBIX CITy4asnX, MCXOAs 13 IOTOBOPHBIX OTHOLICHUH C TPETHHMY
nMLaMH, JOMycKaeTrcs Hana+ne B joropopax IMYyHKTOB O HepasrialieHnn
KOH(KIEHLLHATBHOM unpopmaimu, B TOM qucsie  TpeayCcMaTpUBAIOLINX 3aLATY
repcoHaNbHBIX JaHHBIX paOOTHUKOB.

411. PaGOTHMKH, OCYLICCTBIIAIOLHAC 06paboTKy MepCOHANbHBIX JIaHHBIX,
JOMKHBI  ObITH yBEOMJICHBL B mrcbMeHHOM (Gopme O cBoeii 00A3aHHOCTHA HE
pasriiamath MepcoHalbHRIC naHHble PabOTHUKOB, 00yyaroLuxcs, K KOTOphIM OHH
Oy HIIA JOCTYTL. :

4.12, [lonyuaTessiMu fepCcoHaIbHBIX JIAHHbBIX paboTHUKA BHE
obpa3oBaTebHOTO yupeK[eHHs Ha 3aKOHHOM OCHOBAHMM SBIAIOTCS OpraHbl
[leHCcHOHHOTO obecmeteHus, Opratbl COLMAJILHOTO CTpaxoBaHu, onpejiensiemMbie B
cooTBeTcTBUM ¢ (heepaibHbIMH 3aKOHAMH O KOHKDETHBIX BHIAX 00s3aTeJIbHOTO
COLMAIBHOTO CTPaxoBaHMs; OpPraHbl MpoKyparypbl ¥ JIpyrue [IPABOOXPAHUTE I LHBIC
opraHbl; HAJIOTOBbIE OPratbl; enepanpHas MHCICKIMAN Tpya; NpophecchoHaIbHbIC
COIO3BI, @ TAKKe MHBIE OpraHbl OpraHu3aluu B COOTBETCTBHH ¢ (eaepaibHbIMH
3aKOHaMH. :

' V. [Ilepeaaua nepcoHajbHbIX JAAHHBIX

5.1. Tlpu mnepejaie rnepcoHaNbHbIX JaHHbIX pabOTHHUKOB 1 00y4YaloLIMXCA
00pazoBaTepHOro yupexaeHusi JIpyruM OpUIMYECKAM U ¢u3nuecKiM JiHLaM
oOpazoBaTeIbHOE YUPEKIACHNE OIKHO cO0I0aTh CIICAYIOLIIE TpeOoBaHUs:

5.1.1. TlepcoHanbHble TaHHBIC paboTHUKA, obOyuaromerocst He MOTyT OBITH
co0011eHbl TPeTbel CTOPOHE 6e3 MUChMEHHOTO Cormachust paboTHHKa, o0yuarolerocs,
poauteseil (3aKOHHBIX npeﬂc:TaBu'reneﬁ) HEeCOBEPLICHHOJIETHETO 06y11ar0mer0c:ﬂ; 3a
MCKIIFOUEHHMEeM CilydaeBs, Korja 310 HEOBXOIMMO A1 TIPeLy ek IeH s yIposbl JKU3HH
M 30pOBbI0  PabOTHUKA, oGyuajolerocs, @ TaKkxke B ApYrux — ciyvasx,
npeLycMOTPEHHBIX heiepabHbBM 3aKOHOM.

5.1.2. Paboronateib obs3aH repenaBaTh MEPCOHANLHDIC nanHble paboOTHHKA
npeACTaBUTENSIM pabOTHMKOB B MOPAJKE, yCTaHOB/IEHHOM TK P® u WHBIMH
(hesiepanbHbIMK  3aKOHAMH, | OrpaHuuuBaTh OTY uHQOPMAIMIO  TOJIBKO  TEMU
nepcoHabHbIME  IAHHBIMA paboTHHKA, KOTOpbIC HeoBXOAMMbl U1 BBIMOJIHCHN
yKa3aHHbIMH [pe/ACTABHTENIAMH MX pyHKUHMH.

PaGoTonarens 00s3aH IepeaBarh flepcoHallbHble JIAHHbIE 00yuaroIerocs
npejIcTaBUTENAM, pouTensaM  (3aKOHHBIM Hpe,llCTaBHTeJIHM) HeCOBEPLIEHHOJIETHErO
obyuarouerocst B HOPAIKE, yCTaHOBJICHHOM TK P® u uHbiMM (eaepaibHbIMU
3aKOHAMH, W OrpaHnuuMBaTh OSTY uHQOPMALMIO TOJIBKO  TEMH repcoHajbHbIMU
NaHHBIMA  00YyHaroerocs, KOTOpble HEOOXOAUMbI A BBIIIOJIHEHMs YKa3aHHbIMH
[peICTaBUTEASAMHU UX GyHKLUH. :

5 1.3. Jliobple nuua, 00NAAIOLIME OCTYNOM K TiepcoHaibHbIM JIAHHBIM
pabOTHHKOB, 00y4aroLLuXCA o0Opa3oBaTellbHOr0 yupekaeHus, 00A3aHE! cobmoaarh
cricLUaIbHBIN PeXUM X MCIIOJ1H30BAHMS U 3aLIUThI.



5.1.4. Jlaua, nojy4MBIIKE NMEPCOHANbHBIC AaHHbIC paGoTHHKaA, 00YyUarO1Ierocs
Ha 3aKOHHOM OCHOBaHWM, 00s3aHbl MCIOJIB30BATH MX WUCKITIOUMTEILHO B HEJsX,
KOTOpbIe 3asBJISANNCH TPU 3alpoce COOTBETCTBYIOILEH HHGbOpPMaLMU, a TaKKE HE
pasrnamark TaKyo uHpOPMAINIO (MCKITIOUEHHUS U3 TaHHOTO rpaBuiia ONpeselItoTCs
TOJIBKO (pesepabHbIMU 3aKOHAMM ).

5.1.5. JIuuo, KOTOpOe IOoJy4aeT JM4YHOe NCIIO paboTHUKa, 00y4aroerocs Bo
BpeMEHHOe TO0JIb30BaHNe, HE HMeeT Ipapa Jenarh B HeM Kakue-nubo MOMETKH,
ycTpaB/eHusl, BHOCHTh HOBBIE 3alIMCH, U3BJICKATD JAOKYMEHTBI M3 JIMYHOro Jejia Wik
[foMellaTh B HEro HOBBIE.

52 B nensx obecriedenns cobioeHus pexuma KOH(HICHIHATLHOCTH
epcoHaNbHBIX JIAHHBIX B 00pa3z0BaTeIbHOM  YUPEXKACHUN  BEAYTCS clieIytolHe
yueTHBIE JIOKYMEHTbI IBHKEHHUs! [IEPCOHANBHBIX JlaHHBIX pa0OTHUKOB, 00YHaAIOIIMXCS:

- KypHaJI ydeTa BHYTPEHHero J0CTyma K MepPCOHANILHBIM JIaHHbIM PAOOTHHKOB
B YUpEKJACHUH;

. >KypHal ydYeTa BHYTPEHHEro JocTyna K [IEPCOHANBHBIM  TAHHBIM
00yHaIOLIUXCS B YUPEKIACHNH;

- JKypHaJl y4eTa BblJaud NepPCOHAIBHBIX JAHHBIX pabOTHUKOB Y4peiKICHUs
OpraHM3auMsM M rocyJapCTBEHHBIM OpraHaM (KypHaJl yueTa BHELIHEro JoCTyna K
nepcoHaIbHbIM JAHHBIM pabOTHMKOB).

VI. Cnoco6bl 3a0IUThI NEPCOHAILHBIX TAHHBIX

6.1. 3ammTta NEpcOHANIbHbIX  JAHHBIX paGOTHUKOB,  OOYyH9AIOUIMXCS
npescTaBisieT cobow pernaMeHTHPOBaHHbIH TeXHOJIOrMUYeCcKHil, OpraHu3allMOHHbIA U
MHOH  NpOIECC, NpPeyNpeKAloi  HapyLICHHE JOCTYMHOCTH, LEJOCTHOCTH,
JIOCTOBEPHOCTH M KOHOUACHUHATLHOCTH NePCOHANbHBIX  JIAHHBIX pabOTHUKOB 1
obyuaromyxcs 00pa3oBaTebHOTO  yUPEHJICHHUA 1 0BecreunBaroIui - HaIeKHYIO
Pe3011acHOCTh HH(pOpMALHH. ‘

6.2. 3ammra IEpPCOHAJIbHBIX AaHHbIX pabGoTHHKOB, OOydalouxcs OT
HENPaBOMEPHOTO MX HCTIONB30BAHMS UIH yTpathl obecrneunBaeTcs paboTosaresneM 3a
CYeT ero CpejICTB B TOpsiike, yCTaHOBICHHOM (esiepalibHbIM 3aKOHOM.

6.3. Jna oOecneyenns BHYTpEHHEH 3allMuThI nepcoHalbHbIX JIaHHbBIX
paGOTHUKOB, 00y 4aOIIUXCS paboTojarenb:

- perjiaMeHTUpyeT COCTaB pabOTHUKOB, ~(PYHKIMOHAILHBIC 00s13aHHOCTH
KOTOpbIX TPEOYIOT COO/IIOASHHS PeKUMA KOH(UIEHLHAIbHOCTH,

- u36upaTenbHO M 0OOCHOBAHHO pacrpejieseT JOKYMEHTBI U 1H(pOPMALIHIO
Mex/1y PaGOTHUKAMH, HMEIOLIMMH JIOCTYTI K MEPCOHATBHDIM JIAHHBIM;

- CBOEBpEMEHHO obecneuuBact paGOTHUKOB undopmaieii o TpebOBaHHUIX
3aKOHOJIATEbCTBA 110 3alUTe NePCOHAILHBIX JIAHHBIX,

- obecriequBaeT OPraHNu3alfIo MOPsAKa yHUHTOKEHH uH(OPMALIHH;

- MPOBOJMUT Pa3bsCHUTEIBHYIO paboTy ¢ pabOTHMKAMH, NMEIOLMMU JIOCTYTL K
TepCoOHANbHBIM JIaHHbIM, 10 MpeaynpexIeHIo  yTPaThl cBejeHuii npu padore ¢
rnepcoHaIbHbIMU JaHHBIMHU.

6.4. PaboOTHUKMA, MMeEIOLIUe MOCTYIl K nepcoHaIbHbIM JIAHHbIM PaborHuka,
00s3aHbI:

- He coOGLIATH NepCOHANbHbIE AanHble PaboTHHKA TpeThbeil cropoHe 0e3 ero
IMCBMEHHOTO COrlacks, KpoMe Cilyuaes, KOria B cOOTBETCTBUU C (eacpalbHbIMH
3aKOHAMI TAKOTO COTJIAcHsi He Tpebyercs;



- MCIOJIb30BATH [IEPCOHAIBHBIC [aHHBIC PaGoTHUKA, MOJIyHYeHHbIe TOJIBKO OT
HEro JIMYHO MJIU € €ro MUCHhMEHHOTO COrlacust;

_ oBecreunTh 3alUTy NepCoHaBHBIX MaHHbIX PaGoTHUKa OT HEMPaBOMEPHOTO
UX WCMOJB30BAHMsS WIM YTPaThl, B TIOPAIKE, yCTAHOBJIEHHOM 3aKOHOJATEe/IbCTBOM
Poccuiickoin Menepalni;

- 03HaKOMUTH PabOTHHKA U €TI0 rpe/cTaBUTENeH ¢ HaCTOALMM [TosioKeHHEM H
ux rpaBamMp ¥ OOsI3aHHOCTAMU B 06acTH 3AILUTHl EPCOHANBHBIX JaHHBIX noj
POCITHCH;

- cobmopaTh TpebOBaHME KOH(pUICHIHAIBHOCTH nepcoHAIbHBIX JIAHHBIX
PaboTHHKA,

- jCK/FoYaTh MM MCIpaBiATh MO MMCBMEHHOMY tpeGopannio PaborHuKa
HeI0CTOBEpHBIE MITM HEMOJIHDIC nepcoHabHbIE JIAHHBIC PaGoTHHKA, a TAKKe JaHHbIC,
o6paGoTaHHbIe ¢ HAPYLICHUEM TpeGoBaHuii 3aKOHO/IATEILCTEE,

- OrpaHMuMBaTh TEPCOHAIBLHBIC naHHble PaboTHHKA Ipy  TEPEAAtc
npeICTaBUTENIO PaboTHMKA TOJBKO TOH uHdopmalme, Koropas HeoOxoauma Jis
BRIMOJIHEHHS YKa3aHHBIM MPeJICTABATENIEM CBOMX TOTHOMOYHA;

_ He 3ampaliuBarTh HH(OPMALHMIO O cocTOSHUM 370poBbsi PaboTHHKA, 32
JCKTIOYeHMeM TEX CBeJCHHH, KOTOPbIE OTHOCSITCS K BOMPOCY O BO3MOXKHOCTH
BBITIOJTHEHHS pA0OTHUKOM Tpy10BOH (QYHKLHH,

- obecrieunth PabOTHUKY CBODOJIHBIM JIOCTYIl K CBOMM repcoHabHbIM
JaHHBIM, BKIO4as IpaBo Ha II0Jly4yeHHe KOIUH J1000# 3aIlucH, cojepiKallen
riepcoHallbHbIe JaHHbIC PaboTHUKA; :

- [peIoCcTaBUTb IO TpeGoBannio PaboTHUKA MOJIHYIO uHpOpMaLKI0 O €ro
nepcoHalIbHbIX JaHHBIX U 006paboTKe ITHX JAHHBIX.

JIvua, MMeroLIre OCTYIl K riepcOHAbHBIM JaHHbIM PaGoTHHKA, HE BIPABE:

- Tlonyuath ¥ 0OpabaThiBaTh rnepcoHabHbie JIaHHBIC PaGotHuka O ero
ONATHYECKUX, PeNUIMO3HBIX W HHBIX yOeimAeHUAX, WHTUMHOM JKW3HU, WICHCTBE B
06 I1IeCTBEHHBIX 00beANHEHHAX WIIH npo)cOrO3HOM ACATEIIBHOCTH;

- IlpenocTaBiaTh NepcoHaJIbHbIE JIAHHBIC PaGoTHHKA B KOMMEPUECKUX LeJIAX
Ge3 TUchLMeHHoOTo cornacus PadoTHuKa.

- Tlpu NpUHATHH pelleHuil, —3aTparnBaroluX uHrepechl PaboTHMKa,
aMUHMCTpALMK 3alpeiacTes OCHOBbBIBATECS HA MEPCOHANIbHBIX JAHHBIX PaGoTHHKa,
[Oy4EeHHBIX HCKIIOUUTEIBHO B pe3ylibTaTe uX ABTOMATH3MPOBAHHON 00PadOTKM HIIH
3JIEKTPOHHOTO MOJIyHCHHUS.

6.5. 3amudra CBEJCHHUH, XpaHALUXCs B 3IIEKTPOHHBIX Oa3zax JlaHHBIX
paboronarens, OT HeCAHKIMOHMPOBAHHOrO JI0CTYIA, HCKAKCHUA W YHUUYTOKEHUS
uHdopmanuu, a TaKwke OT WHBIX HernpaBoOMEpPHBIX neiicTemii, obecreuuBacTCA
pasrpaHddeHneM TIpas JocTyna ¢ HCIIONIB30BAHMEM YUETHOW 3alich H CHCTEMOM
rapoJiex.

6.6. Jlns obecneHeHns BHeILHEel 3alAThl epCOHABHBIX JTaHHbIX pabOTHHKOB,
oGyuarolmxcsi padoToATE1b:

_ obecrieysBaeT ‘TOpANOK Mpuema, ydera H KOHTpOJISL e TeNbHOCTH
TOCETUTEJIEH;

- opraHusyer MPOMYCKHOM PEHKHM;

- obecreurBaeT OXpaHy TeppUTOpPHH, 3faHuil, TOMEIeHHH, TpaHCHOPTHBIX
CPECTB.



6.7. Bce nuua, CBs3aHHble C TIOMYyHEHHEM, 00paboTKOl U 3a1UTOM
nepcoHalbHbBIX JaHHBIX, o6s3aHbl  MOAMMCATh 0053aTENbCTBO O HepasrjaeHuy
mepcoHaibHbIX  JAHHBIX pabOTHHKOB (IlpuioxeHue No6),  oOyuaroHXCs
(ITpunosxenne Ne7).

6.8. B ciyuae BbisiBJIeHHs HEMOCTOBEPHBIX nepcoHaIbHbIX JIaHHBIX pabOTHHKA,
obyuatomerocs HWin HepaBOMEPHBIX JeficTBMI € HUMM Ha TCPHOA MPOBEPKU
pabotojiareib obsi3aH  OCYIIECTBHThH  OJIOKMPOBAHHC MepcoHaIbHBIX  JaHHbIX
paGoTHUKa, 00y4aroLerocs ¢ MOMEHTa O0palleHusi ero camoro uim €ro poaUTEIS
(3aKOHHOI'0 TpeIcTaBuTeIIs) 0o noJiydeHus 3anpoca YIONHOMOYEHHOTO opraHa 1o
3aluTe mpas CyObhEeKTOB.

6.9. [1py BBIsSBIEHHH HENPABOMCPHBIX JeficTBHil ¢ MepCOHANBHBIMU JaHHBIMH
paboTHiKa, 00yHatoWerocs paboTozaTenb obsi3aH  YCTPaHWTH  JONYHIEHHbIC
HapyieHus He Ooiee Tpex pabounx JHel ¢ JaThl TAKOTO BbISIBJIEHMS.

B ciydae HEBO3MOJKHOCTH ycTpaHeHust  JOMyIICHHBIX HapylueHUH
paGorojiaTe/ib He MO3/HEe HEM yepes Tpu pabounx AHA C JAThH BbIsIBJICHHS
HenpaBoOMEpPHOCTH NeiicTBHil ¢ nepcoHalbHbIMA JaHHBIMH paGoTHHKa, 00yUaroIerocs
0653aH YHUUTOKUTE EPCOHAILLHDIC nanHble paboTHNKA, 00yHaIOLErocs.

6.10. B ciuy4yae OT3bIBa paboTHHUKOM, 00yuaroIMMCsl,  POAUTEIAMH
(3aKOHHBIMH TIpeICTABUTENSMN) HecOBEPIIEHHOJIETHErO obyuarolerocs cornacus Ha
06paboTKy CBOWX MEPCOHATBHBIX naHHbBIX paborojarelib 00s3aH  TIPEKPaTUTh
06paboTKy MepCOHaIbHBIX JAMHbLX paboTHHKa, 00yJaroIerocs u YHUYTOKUTD HMX B
CpOK, He TpeBbILIAIONIMA  TPEX pabounx JHEH C HAatThl [IOCTYTUIEHHS YKa3aHHOTO
OT3bIBA, €CIM HHOE He TPELyCMOTPEHO cornalieHueM  MexJly pa60TH1x1K0M;
06ydaroLIUMCS, POJUTEIAMH (3aKOHHBIMH MpeICTABUTEIISIMM) HeCOBEPIIECHHOJICTHETO
0GyualoIerocs 1 paboToaTe/IeM.

Vil. IIpaBa padOTHHKOB, oGyuaomuxcst Ha odecnedeHue 3AUMTHI
nepcoHATbHBIX IaHHBIX

7.1. B uensx oOecnedeHUs 3allHTBL [1epCOHANBbHBIX JIaHHbIX, XPaHALXC B
06pazoBaTeNbHOM yUPEKICHIH, paGoTHHKH, 00yudaroLlnecs, poauTENd (3aKOHHBIC
MpeACTABUTEIH) HecoBepIIEHHOJIETHEro 00y4aroLerocs MMEIOT [1paBo:

7.1.1.BecruiaTHO MNOJy4aTh TMOIHYIO vHpOPMAIMIO O CBOMX JAHHbLIX U HX
obpaboTke. _

7.1.2. CoOOTHBIN GecrIaTHBIM JIOCTYIl K CBOMM epcoHabHbIM JaHHbIM, B
TOM UHCIe HA MONyyeHHe Konui 110601 3aMMCH, COIePIKAILEH TIEPCOHANIBHDIC JAHHBIC
paGornuka, obydaiowmerocs, 3a JCKIIOUCHHEM  CTydacB, [Pe1yCMOTPEHHBIX
deaepanbHbIM 3aKOHOM. [lonyueHue yka3aHHOH uH(OPMALIMH O CBOUX TEPCOHATLHBIX
J@HHBIX BO3MOXKHO TpH JIHTHOM obpateHuy paboTHUKA, o0yuarouerocs, pojuTesien
(3aKOHHBIX npejcTaBuTenei) HecOBEPILEHHOJCTHETO obyuatomerocst — K JHILY,
OTBETCTBEHHOMY 3a OpraHM3aluio M OCYILIECTBIEHNE XpaHCHHS r1epCOHAJIbHBIX
JTaHHBIX.

7.1.3. TpebGoBaTh 00 UCKITIOHCHUH Wl UCTIpaBIeHHH HEBEPHMIX HIlH HEIOJHbIX
[ePCOHAIbHBIX AaHHbIX, A TAKKE JlaHHbIX, 00palOTaHHBIX C HApYLIEHACM TpeboBanun
NelCTBYIONIETO 3aKOHOAATEIBCTRA. VkazanHoe Tpebosanue A0JIKHO ObITH OPOPMIICHO
OUCBMEHHBIM  3asiBJICHUEM paboTHHKA, oOyyaroiierocs, po;lm‘enei/i (3aKOHHbBIX
npejicTaBuTeNei) HecOBEpPLICHHOIETHETO 00y4aronerocs.



7.1.4. TIpu orkase paboTojaTeis MCKIIOUUTL MU MCIIPABUTb IIEPCOHAIIBHBIC
nanuble  paboTHUKM, OOy4alomuecs, —POHTEIH (3aKOHHBIE  PEICTABUTEIN)
HeCcOBEPIICHHOIETHEro 00yUaiomerocs MMeroT Npaso 3a8BUTh B MUCBEMEHHON (opme
paboTojaTel0 O CBOEM Hecornacuu ¢ COOTBETCTBYIOIIMM OOOCHOBAHHEM TAKOTO
HECOTJIacHs.

7.1.5. [IlepcoHanbHble JaHHbIE  OLCHOTHOrO xapakrepa  pabOTHHUK,
oOyuaoluiics, POAMTENH (3aKOHHbIE  TIPEJICTABUTENH) HEecOBEPILIEHHOIETHETO
obyuaiolerocs MMeer [paBo  JOTOTHHTDL jagBJeHHEM, BBIPAKAIOIMM  €ro
COOCTBEHHYIO TOUKY 3PEHHUS.

7.1.6. TpeGoBaTh 00 H3BEIIECHHH paGoTojaresieM BCeX JIHLL, KOTOPIM PaHee
GBUIM COOOIICHbI HEBEpHbIe MM HEINoJIHbIe NEPCOHAILHBIC naHHble paboTHHKA,
oGyuarorierocsi 000 BCeX NPOU3BEJICHHBIX B HUX UCKJTFOUEHUsX, UCTIPaBIeHHAX WIIH
JIOTIOJIHEHMSIX. :

71.7. O0xanoBaTb B Ccyae JioOble HENPaBOMEPHLIC nefcTBUsL WK
Ge3nelicTBus paboroaaresis Ipu 00paboTKe ¥ 3alMTE MEePCOHATBHbIX IAHHBIX.

7.2. PaboTHukH, oOOyvarouiyecs, POAUTEIN (3aKOHHBIE [peJICTaBUTEIN)
HecOBEPIIEHHOIETHEr0 00y4aKoerocs He A0JDKHEI OTKa3blBaTbCsl OT CBOUX IPaB Ha
COXpaHEHHE U 3aIUTy TalHbL. )

VIII. O6si3annocTu paGoTHHKA, 00yUalOMHUXCs 110 obecrneyeHnIo
JI0CTOBEPHOCTH HX NEPCOHANBLHBIX TAHHBIX

8.1. B 1iensx obecredeHus JOCTOBEPHOCTH MIEPCOHATILHBIX JNAHHBIX pa0OTHUKH
00si3aHbl:

g.1.1. [1pu nmpueme Ha paboTy B 00pa30BaTe/IbHOE YUPEHACHHE npeCcTaB/IsiTh
YIIOTHOMOYEHHBIM paboTHUKaM 00pa3oBaTE/bHOTO  yIpCHACHHA JI0CTOBEPHBIE
cpenenns o cebe B Topsake M oObeMe, MPELYCMOTPEHHOM 3aKOHO/IaTeJIbCTBOM
Poccuiickoit Penepauny. '

8.1.2. B ciyuae W3MEHEHHs MEPCOHAIbHbBIX JaHHbIX paborHuKka (damunus,
UM$i, OTUECTBO, APEC MECTa JKUTE/ICTBA, MACHOPTHHIC naHHble, cBeaeHHus 00
06pa3oBaHnK, COCTOSHWH 3/10POBbA (BCIEJICTBME BBISBICHHA B COOTBETCTBHM €
MEIMIIMHCKHUM 3aKIIIOUeHHEM MPOTUBOTIOKA3AHNUH IS BBIMOIHCHHS pabOTHUKOM €ro
JIOJIKHOCTHBIX, TPYAOBLIX 06s3aHHOCTEH) 1 T.1.) co00maTh 00 HTOM paborojarelio B
TeyeHue 5 paboUKX JHEH ¢ AAThl UX U3MEHEHHUH.

8.1.3. PaGorHuK 00s3aH cOOOIIATh aIMUHACTPALNK CBENCHH, KOTOpbIE MOT'YT
[MOBJIMATE HA TIPUHHUMAEMbIE B OTHOLLEHUH HEro peuieHus, kacampouuecs ero TPY/I0BOMH
JIeATeILHOCTH.

82. B uensx obecreueHHsi JIOCTOBEPHOCTY [ICPCOHAIBHBIX  J@HHBIX
oGyuaromuecsi, ~pojuTenn  (3aKOHHbIC MpeJICTABUTENH)  HECOBEPLICHHOIETHETO
obyuatorerocs 00s3aHbl:

8.2.1. Ilpu mpueme B obpazoBareibHOe  YUPEKICHHC MpeACTaBIIsATh
YI10JHOMOUYECHHBIM paboTHiKaM —00pa3oBaTeNbHOrO yupexxJeHusi  JI0CTOBEPHBIC
cBeeHUs 0 cebe (CBOMX HeCcOBepUIEHHOJCTHUX neTsax) B TNopsake M o0beme,
MpelycMOTPEHHOM  3aKOHOZATE/ILCTBOM Poccuiickoin ~ @Dejepauny,  YCTaBOM
00pa30BaATEIbHOIO YUPCKACHHUA.

82.2. B cliyuae H3MEHECHHs CBEJIeHHH, COCTABIAIOIMX NEPCOHAILHBIC
HECOBEPLLIEHHOJICTHETO OGyHalou.lerocsi crapue 14 yet, OH 06s3aH B Teyenue 10 aHeH



¢ naThl HMX W3MCHEHWH coOBIUTh 00 3TOM YIOJHOMOYCHHOMY pabOTHUKY
06pa3oBaTebHOrO yUpeKACHHA.

823. B cayuae uW3MEHEHUHA CcBeJeHMil, COCTABJSIOLIMX TMEPCOHANBHBIC
oGyuatomerocsi B BO3pacTe 10 14 ner, poauTend (3aKOHHbIC MpeACTABUTENH )
HecOBepLIEHHOIETHEr0  00yUaIoIIerocs obs3aHbl B TeueHWe Mecsna ¢ JaThl MX
J3MEHEeHUH cooOLIUTE 00 ATOM YIOJTHOMOYEHHOMY paboTHUKY 00pa3oBaTeJIBLHOTO
yupeKIeHHs.

I[X. OTBeTCTBEHHOCTDb 32 HApyUIeHUE HACTOSIIETO MOJIOKEHHS

9.1. 3a HapyuleHHe NOpAAKa obpabotku (cbopa, XpaHeHHM, MCII0JIb30BaHUA,
pacrpocTpaHeHus: | 3aLUThl) MEPCOHATBHBIX JaHHBIX NONIPKHOCTHOE JIUIIO0 HeceT
AIMUHHCTPATHBHYIO  OTBETCTBEHHOCTH B COOTBETCTBMM €  JIGHCTBYIOIIMM
3aKOHO/IATEeJIbCTBOM.

9.2. 3a HapylieHHEe NpaBHJl XpaHCHHA H MCIOJIB30BaHHsl  [1€PCOHAILHBIX
JNaHHBIX, NOBJICKIIEE 32 coboil MaTepuanbHbIi yuiep6 paboToaaTeio, pabOTHHMK HEeCceT
MaTepHabHy0 OTBETCTBEHHOCTH B COOTBETCTBUM C JEMCTBYIOIIMM TPYAOBBIM
3aKOHOAATENILCTBOM.

9.3. MatepuajbHbIH yuiep0, HaHeCEHHBIH CyOBEKTY TEPCOHAIbHBIX aHHBIX 3a
cueT HEeHaIekKaLero XpaHeHusa 1 HCTIOJIE30BAHKS IEPCOHANIBHBIX JAHHBIX, MOICHKIT
BO3MELIEHHIO B TIOPsIIKE, YCTAHOBICHHOM JeHCTBYIOIMM 3aKOHOAATECILCTBOM.

9.4, OGpaszoBaTebHOe YUPEKACHHE BIPABC OCyLIECTBAT Oe3 yBELOMIICHH
YIOMHOMOYEHHOI0 Oprata Mo 3aite rpaB CyOBeKTOB I1epCOHANBHbIX JQHHBIX JIMLIB
0GpaboTKy ClleyIOLMX MEPCOHATILHBIX OAaHHBIX: . -

- OTHOCSILIMXCS K CyObeKTaM IepCOHAIBHBIX JAHHBIX, KOTOPBIX CBA3BIBAIOT C
OTIepaTOpPOM TPY A0BbIE OTHOLICHHA (pabOTHUKAM);

- mosy4eHHbIE ONepaTopoM B CBA3M C 3aK/JIOUeHHeM J0rosopa, CTOPOHOM
KOTOPOTO SBJISIETCS cyObeKT MepcoHaIbHBIX JaHHBIX (oGyqatowmiics W Ap.), eciu
nepcoHalbHblIe TaHHbIC HE pacrpoCTpaHsIoTCs, a TAKKE HE MpeOCTaB/IAIOTCS TPETHUM
nuuam 6e3 cornacus CyObeKTa NepCOHAIBHBIX JAHHBIX 1 MCIIOJB3YCTCsA OrepaTopoM
HCKIIOUMTENBHO JUIsl MCTIOJIHeHNs yKasaHHOro JI0TOBOpA W 3AKJII0YCHUA JIOrOBOPOB C
cyObeKTOM MepCOHabHBIX JIaHHBIX;

_ qpsoLAXcs OOIIEI0CTYTHBIMU NEPCOHAILHBIMH JAHHbIMH,

. BKTIOYAIOIMX B cebs TonmbKo (amuink, UMCEHA M oTyecTBa CYOBEKTOB
MepcOHANbHBIX JaHHBIX;

. HeoGXOMMMBIX B LIENSX OJHOKPATHOrO MPOIycka cyObeKTa NepcoHaIbHRIX
NAHHBIX HA TEPPUTOPHIO 00pa3oBaTelbHOTo yupeKACHUs UM B UHbIX AHAJOTMUHBIX
Hensx;

_ pKmIOYeHHBIX B MH(OPMAUMOHHbBIE CHCTEMBI repcoHasbHBIX  JIAHHBIX,
AMelolMe B COOTBETCTBHH C deaepanbHBIMKA  3aKOHAMH cratyc (enepaibHbIX
ABTOMATH3UPOBAHHBIX HMH(QOPMALMOHHBIX ciCTeM, @ TakKe B TOCYIapCTBEHHbIC
vH(pOPMALMOHHBIE CHCTEMBI repcoHabHbIX JaHHBIX, CO3/laHHbIe B LENAX 3aliUThI
Ge30macHOCTH rocy/1apcTBa 1 06 11eCTBEHHOTO TIOPAIKA;

- o0OpabaTbIBacMbIX Ge3 WCIOJIb30BaHUA  CPEIACTB aBTOMaTu3alud B
cooTBeTcTBHH ¢ (ejepanbHBIMU 3aKOHAMHU VI MHBIMHA HOPMATHBHBIMM INPABOBLIMH
axramu Poccuiickoit ®enepanuy, yCTaHaBJIMBaOLIMMH TpeGoBaHus K 00ECTEHCHHIO
6e30MacHOCTH MEPCOHAIBHBIX J@HHBIX TPH ux 06paboTKe M K COOMOACHMIO MpaB
CyOBEKTOB NEPCOHABHbIX JQHHBIX.



Bo Bcex OCTalbHBIX Clydasx Oneparop (pyKOBOANTEND 00pa3oBaTe/IbHOTO
yupexKaeHus K (unu)  YNOJHOMOYCHHDIC uM  auna) obsizaH  HanpaBUTk B
yrIOﬂHOMO‘{eHHbIﬁ oprat mo 3aniydre IpaB Cy6’beKTOB l'IepCOHa.T'lbllbIX JaHHBIX
COOTBETCTBYIOLICEC yBeﬂ,OMHeHHB.

9.5. Jluna, B 00A3aHHOCTH KOTOPBIX BXOAMT Be/leHUe TIePCOHATBHBIX JaHHBIX
pabOTHHKOB, 06sizanbl  obecneuuTh  KaXI0MYy BO3MOKHOCTh  O3HAKOMJICHHA €
JIOKyMEHTaMy ¥ MaTepuajiaMi, HernoCPeCTBEHHO 3aTparnBaroiiMHy ero npasa |
cBOGOIbI, €C/TH HHOE HE NPEelyCMOTPEHO 3aKOHOM.

HenpasomepHbiid OTKa3 B npefocTaB/IeHHN cobpaHHbIX B YCTaHOBICHHOM
nopsiike JOKyMEHTOB, 160 HecBOEBPEMEHHOE MPEIOCTAB/ICHNE TaKUX JTOKYMEHTOB
unmu  uHOM uHQopmauMum B CIydaiIX, [pelyCMOTPEHHBIX  3aKOHOM, 6o
penocTaBICHNE HEMOJIHOM MM 3aBEOMO JIOXKHOM unpopmaLuy BieueT HaT0KEHHE
Ha JOJDKHOCTHBIX JIMLL a7MUHHCTPATUBHOIO wrpada B pasmepe, ONpPeNC/ACMOM
Konekcom P® 06 afiMUHUCTPATUBHAIX ripaBoHapy EeHUAX.



